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REASEARCH/PROJECT FUNDING APPLICATION FORM

· Please use Arial size 12 font and comply with the word limits as stated in the different sections of the form.

· Please read and refer to the guidance provided in each section and in the Funding Application Guidelines document carefully before completing this form.

· If you have any queries about the application process which are not covered in the Funding Application Guidelines these should be sent by email to info@scas.org.uk
· Failure to supply the information requested (either in the form itself or in the requested annexes) will mean that your application could be automatically discounted and will not be assessed.
Please note that information submitted in this form may be shared with other parties as part of the assessment process and made available to the public in line with the Freedom of Information Act (2000).  

	A. TITLE OF PROJECT 

	

	B. BACKGROUND
(Max 400 words)

	(Sketch the background leading to this application.  Summarize important results outlined by others in the same field, critically evaluating existing knowledge.  Identify any gaps that this project is intended to fill.

State concisely the importance and relevance of the research in relation to the human-animal bond.)




	C. CONTACT DETAILS (Contact details for enquiries about this bid)


	Name


	

	Position


	

	Address


	

	Post Code


	

	Country


	

	Phone


	

	Mobile


	

	Email


	

	D. ORGANISATIONAL DETAILS 


	Name of organisation

Full legal name of organisation bidding (or of organisation acting as lead bidder where a consortium/partnership bid is being submitted) (if different, also include the trading name of your organisation)


	

	Registered office address:
If different from address given in Section C.

	Company or charity registration number

	

	
	VAT registration number


	

	Type of organisation 

(in relation to lead bidder)



	Registered Charity
	A PLC
	A limited company

	A limited liability partnership
	Other partnership
	Sole trader

	Social Enterprise
	University/College
	Other (please specify)


	E. CONSORTIUM/PARTNERSHIP DETAILS

(if appropriate)

	Consortium/Partnership and Sub-Contracting

Please select the option which most accurately describes your application.


	i)  Your organisation is bidding to provide the activities itself


	Yes/No



	
	ii)  Your organisation is bidding in the role of lead body and intends to use third parties to provide some activities


	Yes/No



	
	iii)  You are bidding as the lead partner of a consortium/partnership

	Yes/No



	If your answer is (ii) or (iii) please give the names of consortium members or key third parties below and indicate (with full details) in a separate annex the composition of the supply chain.   

	Please insert names of consortium members or key third parties here:



	In relation to (ii) the annex should include details of how any third parties will be selected, which activities they will deliver and how their work will be managed.
In relation to (iii) the annex should include:

· A list of all consortium/partnership members. 

· Information on the respective role of each organisation in the consortium.

· A copy of their [the consortium’s members] agreement to enter into a consortium.

· Information on how arrangements will be overseen by the lead body.

Where the consortium/partnership intends to use third parties, beyond the members of the consortium/partnership, then the supply chain annex should also include details of how any third parties will be selected, which activities they will deliver and how their work will be managed.




	F. Match and additional funding 

	Please provide details of additional or match funding from other sources that you will also be using in the completion of this research/project.

	
	Source of additional or match funding:
	Amount:

	Public sector funding:


	
	

	Private sector funding:
	
	

	Third sector funding:
	
	

	Other funding:
	
	


	G. Amount of grant funding being requested in this bid


	Amount of grant funding requested from SCAS

	Bids under £3000
	Bids £3K - £10K

	
	£
	£


	H. Costs table



	Please detail how the SCAS funding will be spent (add headings as appropriate):
	£

	Delivery (staff)
	

	Delivery (other costs)
	

	Admin Support Staff
	

	Admin (other costs)

· Management

· Audit

· Other service costs

· Staff training
	

	Communications and marketing
	

	Monitoring and evaluation
	

	Travel and Subsistence
	

	Accommodation Costs
	

	Other
	

	Office Equipment (non – capital)
	

	Overheads (Please detail)
	

	
	

	
	

	
	

	
	

	
	

	
	

	TOTAL COSTS
	


	H. Aims and objectives, or research question(s) and goals
Maximum 200 words 

	(Use this section to set out the aims and objectives for your bid based on your grant requirements)


	I. Target Audience  



	(Use this section to detail who your research/project findings are aimed at and include evidence of demand for your proposal amongst the identified group.)


	J. Beneficiaries  



	(Use this section to detail who and how your research/project will benefit.)



	K. Delivery Plan and approach

Maximum 500 words 

The narrative outline (max 500 words) should be accompanied by a high level delivery plan which sets out the key tasks, research design and methodologies, ethical aspects, evaluation approach and methods, delivery milestones, outputs, deliverables and anticipated impact.  This should include details of who is responsible for delivery and the delivery date.  The high level delivery plan may be set out in a format and design of your choosing provided it is:

· no more than two A4 pages in size; and

· compatible with Word 2010 or Adobe pdf X.

This high level delivery plan is not included in the word limit specified for this section of the application form.



	(Use this section to set out a narrative outline of your approach to delivery)  


	L. Plans for Evaluation and Dissemination 

Maximum 300 words 



	(Use this section to explain your ideas for how the impact of activity delivered and supported under the programme can be measured, captured and disseminated.  Where might you seek publication for your project/research).  


	M. Management, Governance and Risks

Maximum 300 words 



	(Use this section to explain the management and governance arrangements for the project. You must also complete the risks table below.  The table is not included in the word count.  You may add additional lines to the risk table as appropriate).



	Description of Key Risk
	Risk level (H/M/L)
	Controls

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	

	N. Value for Money and Costs

Maximum 400 words 



	(Use this section to demonstrate how your proposal offers value for money and how effective delivery models are being used.  You should clearly address the costs of the ‘core ’activity’ you are proposing.  You should also include a clear rationale for your costings and assumptions. The narrative should also include a brief summary of your proposals for the process for agreeing any additional commissioned work and on what basis costs will be agreed)


	O. Acknowledgment



	How do you plan to acknowledge SCAS and others as contributors to your project/research?



	P. Your Past Record/Experience 

Maximum 400 words 

	Please set out any experience that you have which demonstrates your suitability to provide the requirement of the research/project.  You should include at least three previous examples of research projects that you have been involved in.  Where bidding as part of a partnership/consortium you should include details of your partners experience as relevant.   Responses to this section will be used to undertake an assessment of you and/or your organisation’s technical and professional ability to successfully complete the activities.



	Q. Referees

	If you are applying for funds of over £3000 you must provide two referees who will be able to support your application in terms of your abilities, integrity and experience.

	Referee Name
	Address
	Email
	Telephone

	
	
	
	

	
	
	
	


	DECLARATION

Note: Please ensure that a person who is appropriately authorised to act on behalf of your organisation(s) completes the following declaration and submits your application by email.

	I confirm that the information given in this application is true and complete and that, if successful, the organisation will administer any grant in accordance with the final version of the SCAS grant funding agreement.  I understand that the information will be used in the evaluation process to assess my organisation’s suitability to receive grant funding for the application I have made.  

	FORM COMPLETED BY

	Name:
	

	Position (Job Title):
	

	Date:
	

	Telephone number:
	


	APPLICATION CHECKLIST

	Consortium Arrangements - Details and Agreements – supporting Section E 
	

	Supply Chain – Details and Proposals – Supporting Section E
	

	High Level Delivery Plan – supporting Section K
	

	Indication of any information you believe to be commercially sensitive.
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